	Company: .............................

Department: ..........................
	Sample no 05 - VT
(According Cicular 200/2014/TT-BTC
Dated 22/12/2014 of the Ministry of Finance)



MINUTES OF INQUIRY OF MATERIALS, TOOLS, PRODUCTS, GOODS
Time of inventory: ............h......... day ......... month ........ year ..........
The inventory committee consists of:
1. Mr/ Ms: ................................................. Position: ............................... Reprsentation: ........................................ Chairman
2. Mr/ Ms: ................................................. Position: ............................... Reprsentation: ........................................ Commissioner
3. Mr/ Ms: ................................................. Position: ............................... Reprsentation: ........................................ Commissioner
Checked stock with the following items:
	No
	Names, trademarks, material specification, tool, …
	Code
	Unit
	Price
	Accounting book
	Inventory
	Difference
	Quality

	
	
	
	
	
	
	
	Excess
	lack
	Good (100%)
	Poor quality
	Lost of Quality

	
	
	
	
	
	Quantity
	Total amount
	Quantity
	Total amount
	Quantity
	Total amount
	Quantity
	Total amount
	
	
	

	A
	B
	C
	D
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Total
	x
	x
	x
	x
	
	x
	
	x
	
	x
	
	x
	x
	x


	
	......, Day ...... Month ...... Year ....      

	Genreral Director
(Opomopms to resovle the difference)

(Sign, full name)
	Chief accountant
(Sign, full name)

	Stocker
(Sign, full name)

	Head of the inventory department
(Sign, full name)



